The users employee ID.

‘The user's email address.

The user’ legal frst name.

The user’ preferred first name.
(nickname)

The user’ legal last name (surame).

The user's department (division).

‘The user’s job ttle.

‘The user's phone number.

‘The the user's hire date (start date).

The users deactivation date (termination
date)

‘The employee ID of the user's manager
(supervisor).

‘The email address of the user's manager
(supervisor).

‘The user’s location.

‘The language that the user is most
comfortable reading.

Wheather or not the user s on leave.

The leader who the user reports during a
project, but who is not their manager.

‘The user's classification based on their

The total hours worked per week by the
user,divided by the total hours in a full-
time worl

‘The user's job level within the

organization.

The users salary, pay band, or grade.

Whether oot the users ole (1ot the
user themseles) s il ot
organization.

‘The user's work location.
‘The city or town that the user is located
in.

‘The state or province that the user is
located in.

‘The country or sovereign nation that the
user s located in.

No

No

No

No

No

No

No

No

No

No

No

No

No

No

No

No

No

No

No

No

No

No

NA

150

NA

150

NA

NA

NA

NA

NA

254

NA

NA

NA

254

NA

NA

NA

NA

NA

NA

NA

NA

NA

Enter ASCI and/or UTF-8 characters. This.
includes letters, numbers, and various. 00123
bols.

Enter a valid email address.

If your organization's employee IDs have.
leading zeros, make sure 10 set the

to ‘plain text”

field. However,

iternati asingle

“The value in this field wil be visible

Enter ASCI and/or UTF-8 characters. This.
includes letters, numbers, and various. Morgan
bols.

Enter ASCI and/or UTF-8 characters. This.

andin reports.
“The value in this field wil be visible

throughout the Betterworks application
an:

“The value in this field wil be visible

leaving this field blank will return an error.

“This field can never beleft blank Doing so
will always return an error.

“This field can never be left blank. Doing o
wil always return an error.

‘You do not need to enter a value in this
field. However,

&.700123). Either method should work to
retain the leading zeros. Otherwise, they
may be dropped.

NA

If there s a value in the preferred_name
field, it will override the value in the

first_ name fiel forgan O'Connor will
display as Mo’ O'Connor throughout the
Betterworks application).

If there is a value in the preferred_name
field, the

includes leters, numbers, and various. Mo u Do first_name i il
bols. and n reports. St vt On i display as Mo’ ighout the
b
Enter ASCII and/or UTF-8 characters. This The value in thisfield will bevisible y
includes leters, numbers, and various. ocomor This ield can never be left bank. Doing so NA
bols. andinreports.
1fyou enter a department name for a
department that doesni yt exis, it will be:
o
Enter ASCI and/or UTF-8 characters. This avalue n thi
ers, and varioss o St e g
symbols. andin reports. Ieaving thi ik opploation,
Stock & Inventory Manage:
ST0K & INVENTORY MANAGEMENT)
willreate a duplicate department
Enter ASCII and/or UTF-8 characters. This
includes letters, numbers, and various . Stock Clerk ication  ield, However, once  value has been Na
symbols. and n reports. Teaving this ield blank will leer the valve.
Enter
field. However, L
d been  Otnerwise,
country code (any forma).
end in reports. leaving this field blank will clear the value. m:’;{:ﬂ;’:&‘)‘f"“”’ asaformula due to
You do not need to enter a value in this
field. However, once a value has been
Enter a date (MM/DD/YYYY forma). 0110172019 e NA
or clear the value. Only entering
“bw_null will lear the value
Excluding users from the completed user
data file will not deactivate them. Only
providing a deactivation date il
o advance ‘They will be stored for the
field. However, once 4 value has been AP Aot
Enter a date (MM/DD/YYYY forma). 213172028 o e ooy eyme " leaving il learthe vl "
andreac (2ine deactatio. e are those users are
deactivate
organizations e one) o thatcte
Once the date has passed, those users
can be excluded from future completed
files.
Manager assignments have an impact on
‘what the manager can view and ta
action on. Managers can view certain data
about theirdirectreports through the
i ricipat
Enter ASCII and/or UTF-8 characters. This field. However, por
includes leters, numbers, and various. o0as6 d
bols. Ieaving heir direct

Enteting "ow_nul willlso cear the value.

teports through the Feedback module.

Also,a user who is at the top of their

organization (i.. CEO, president, etc.)
hould not have a manager.

Manager assignments have an impact on

what the manager can view and take

action on. Managers can view certain data

about their direct reports though the
Hiclpate I
The value in this feld wil be visble field. However, their direct report:
Enter a valid email address. iati d
and n reports. g i their
Entering "ow_nul" il also clear the value. reports through the Feedback module.
Also,a user whois at the top o their
organization (i, CEO,president, etc)
hould not have a manager.
Enter ASCII and/or UTF-8 characters. This Youdo not need to ener s value n ths
includes letters, numbers, and various eld. However, NA
ols. leaving this field blank wil clear the value.
~en= English
- en_GB = English (United Kingdom)
+es = Spani
R euk spcnlsh (Argentina)
=
o Fanch Canade)
i = Hindi Youdanotneed o erter o vauein s
+hr = Croatian field. By default,the Betterworks.
o= Hungaran applcaton il use re I!nqulge selected 116 ionorks application il be
en
+ja = Japanese is field 1@
+ko = Korean blank vil not returm an eror or clear the "t the provided:
nl = Duteh value. Only entering "bw_nul" willclear the.
1o = Norwegian value.
* pl.PL = Polish (Poland)
PLBR = Portuguese (rzi)
2h-Hans - Crinese (implfid Hon)
+2h_Hant = Chinese (Traditional Han)
Enter the one of the ollowing values: field. However,
e false
false etenvors aplicaton il then read denmmenm sroup o pariiont e hat
ol e e the useris excluded fro
You do not need to enter a value in this
Enter a valid email address. fichard arvis@acme.com field. H been NA
Teaving this field blank will clear the value.
Enter one of the following values:
You do not need to enter a value n this
-flime partaime he value in feld. However, NA
~parttime Teaving this field blank will clear the velue.
~parttime
You do not need to enter a value in this
Enter a decimal number no larger than s i field. Ho a
10. dvanced Analyt 3
Teaving this field blank willclear the value.
Enter ASCH and/orUTF8 characers. Tris Youdo natned o enteravlue n tis
includes leters, numbers, and various. a2 e value i ths i beer NA
bols. leaving this field blank will clear the value.
Enter ASCII and/or UTF-8 characters. This Youdonot need to ener s value n ths
includes leters, numbers, and various. Grade 2 e valve in eld. However, NA
symbols. Teaving this ield blank will cleer the valve.
Enter one of the following values:
e You do not need to enter a value n this
false non-critical he value in th field, However NA
| crtical Teaving this field blank will clear the velue.
+non citcal 9 g
+non-citical
Enter ASCII and/or UTF-8 characters. This Youdanot need to enter value n this
includes leters, numbers, and various. Branch 2379 e valve in e er NA
symbols. leaving this field blank wil clear the value.
Enter ASCII and/or UTF-8 characters. This Youdo not need to enter s value n ths
includes leters, numbers, and various. Chicago e value in th eld. However NA
Symbos. Teaving this ield blank will clear the value.
Enter ASCIl and/or UTF-8 characters. This . Youdo not needto enter 3 value n this
includes letters, numbers, and various llinois. A e el NA
ols. Teaving this field blank will lear the value.
e Al o UTE charcers Th Youdo natned o enteravalue n this
includes leters, numbers, and v United States he value i ths i NA

bols.

leaving this field blank will clear the value,



‘The region within a country, continert or
group of continents that the user is No

No
The user' self-identified pronouns, which
reflect their gender identity and how they No
wish o be addressed.
The user's self-identified gender,
reflecting their personal gender No
experience and identity.
The user's selfdentified sexual
orientation or gender identity within the No
LGBTQ2+ community.
Whether or not the user s disabled. No
Whether or not the user s a military No
veteran.

No
Whether or not the user is part of a group
who has been denied access and/or
suffered past institutional discrimination No
in the United States accordingto the
Census and other federal measuring
to0ls.
Whether of not the user left the No

organization voluntarly.

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

Enter ASCI and/or UTF-8 characters. This.
includes letters, numbers, and various.
symbols.

Enter a date (MM/DD/YYYY format).

Enter one of the following values:

z
+ido not wish to disclose
known

“u
Enter one of the following values:

+man

- woman

«transgender m

«transgender woman

« two-spirit

- bigender

~fuid

- non binary

- non-binary

« nonconforming

- agender

- decline to answer

~ido ot wish to disclose

- unknown

Enter one of the following values:

-9

- straight

- heterosexual

 lesbian
isexual

- pansexual

« queer
« questioning

+ asexual

«other

-

« decline to answer

+ido not wish to disclose

Enter one of the following values:

- with a disability
+no disabilty
- mental
- sensory impairment
- physical impairment
known
Enter one of the following values:
oy
“n
“yes
“no
“true
- false
*veteran
- non veteran
+iam not a veteran
identify as a veteran just not a protected

 identify as one or more of the
classifications of protected veterans
~ido not wish to self-identify

- unknown

Enter one o the following values:

«affican american
« american indian or alaska native

+black
- black o african american

« hispanic or latino

+latino

- native hawaiian or other pacific slander
- hawaiian

~indian

- native american

- middle eastern

- whit

«two or more

~other

- unknown

Enter one of the following values:
“yes

“no

- underrepresented

- non underrepresented

- nonunderrepresented

Enter one of the following values:
©yes

“no
« unknown

North America

07/15/1990

woman

‘You do not need to enter a value in this

field. However, NA

leaving this field blank wil clear the value.
‘You do not need to enter a value in this

field However, N

leaving this field blank will clear the value.

‘You do not need to enter a value in this
field. H

leaving this field blank will lear the value.

‘You do not need to enter a value in this
field. H

leaving this field blank will clear the value.

‘You do not need to enter a value in this
eld. H

yes

two or more

leaving ths field blank wil clear the value.

‘You do not need to enter a value in this

field. However,

leaving ths field blank will clear the value.

‘You do not need to enter a value in this
field. H

leaving this field blank wil clear the value.

feld, H spectrum of
includi

leaving this fie il clear the value.

‘You do not need to enter a value in this
field. H

yes

leaving this field blank will lear the value.

‘You do not need to enter a value in this
field. However,

leaving this field blank wil clear the value.



